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Purpose of Handbook 

 
 
This handbook is designed to help you understand the policies, complexities, and 
concepts of a very large and proud organization.  We hope it can be used to answer 
questions and define the boundaries that are important in keeping the BAND an efficient 
organization.  The guidelines outlined on the following pages are simple, sound, and easy 
to understand and follow.  They reflect years of experience and hours of careful thought 
and planning.  In following them, you are meeting an obligation that you owe to your 
community, school, and most importantly, to yourself.  If utilized properly, the concepts 
of responsibility, teamwork, and good citizenship will develop.   
If you need information that does not appear here, please ask the directors.  We will try to 
assist you in whatever way possible. 
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Dear 2008-2009 AHS Band Student and Parent, 
 
Welcome back to another year with the band! You are expected to read and re-read this manual, as it will 
answer most of your questions throughout the school year. There have been many changes from years 
past to help with the organization  
This manual is your first homework assignment.  You will take the manual home, and you and your 
parents/guardians will read over and sign the acknowledgment form on the back of the book. Return 

that form by August 21
st
, and you will receive an “A” for this assignment. 

 
If you have any questions please see Mr. Edwards.  
School: 367-4162 
Home: 367-2263 
My AHS office hours are Tuesday, Thursday, and Friday after school. 
 My planning period is from 12:20 to 1:07, at the middle school. 
 
I am looking forward to another great year.  Through hard work and dedication from everyone we will 
have nothing but success! 
 
 
Sincerely, 
 
 
 
Mr. Edwards   Mrs. JoCatherine Rogers  Mrs. Collins  
AHS Director of Bands Assistant Director of Bands  Color Guard Sponsor 
aedwards@usd409.net jroger@usd409.net   mcollins@usd409.net 
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The Expectations 
 

PRIDE 
 

1.Preperation Ð Band students must be prepared for class every day. Students must have their music, 
supplies, an instrument and all necessary equipment to play that day. 
2. Respect Ð Students must ask themselves three questions in every action they are making.  

¥ Am I respecting everyone around me? 
¥ Am I respecting my surroundings? 
¥ Am I respecting myself? 

3. Integrity Ð Students are expected to uphold dignity in themselves, band, and the school. 
4. Discipline Ð Students must have self-discipline to be a part of the band. Being in a group as large as 
the band requires all students to have the focus and attitude to be a productive group. 
5. Excellence Ð Students are expected to strive for excellence in every aspect of band from daily 
rehearsals to performances. The expectation is to try your best at all times. 

 

Discipline Procedures 
 
If students do not follow the rules, there will be consequences for their actions.  
 1. For minor infractions a verbal warning will be given once. 
 2. If you continue you will receive an after school detention Ð Minor Log Entry. 

3. If the behavior persists, you will receive an office referral and put on a discipline contract. 
 
If there is misconduct during any performance, students could lose up to all points, and be 

punished up to, and including, expulsion from band. 

 
***For more information refer to the discipline policy in the student handbook*** 

 
 

Tardies 
 
Marching Band Ð You need to be heading to the field or to the street with your instrument when the bell 
rings.   Everyone will be out of the band room by the time the bell has rung, if you are still in the room 
you will receive a tardy. 
Concert Band Ð Rehearsal starts as soon as the bell rings. Students must be ready to play at this time. If 
a student is not ready to play, he/she will receive a tardy.  

 
Please refer to the student handbook for more information on tardies. 
 
 
***Remember: If youÕre early youÕre on time, if youÕre on time youÕre late, if youÕre late youÕre left!*** 
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Grading Expectations 
 
 
Performance Participation 65% 

 
All performances are mandatory. Absences will only be excused in case of serious illness of the student 
or a family emergency. Absences due to work or non-school elective trips will not be excused. An 
unexcused absence from any performance will result in a loss of all points for that performance. 
Unexcused absences cannot be made up, and they will stand. The director requires a note from the 
studentÕs parent no later than two days before the performance. If you are sick the day of a performance 
you or your parents will need to call or email me before the performance. There are NO exceptions. 
 
Marching Band Performance Ð 200 Points Per Performance 
Concert Band Performance Ð 300 Points Per Performance 
 
Performances start when we meet at the high school, and will end when you leave the high school 

after a performance. You will be graded for the entire performance. Any misconduct will result in 

a loss of partial or all points for the performance, in addition to disciplinary action. (See discipline 

policy) 

 
Weekly Class Participation 35% 

 
Every student will receive a weekly class grade. You will start each week with 10 points if you have an 
infraction in any of the areas below you will loose 2 points per occurrence, these points will not be made 
up. 
 
These grades include, but are not limited to: 
 

! Attitude - Do I come to class to learn & improve my skills? 
! Prepared Ð Do I come to class with music practiced and prepared? 
! Equipment - Do I have my instrument, pencil, reeds, etc? 
! Prompt - Am I on time? 
! Other - Dress Rehearsals, Assignments & Tests 

 
 
Everyone will need to put his or her music stands and chairs away at the end of band. If you fail to 

put your stand or chair away, you will lose your points for that day. If you share a stand all 

persons using it will lose points. 
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Performance Procedures 
 

Marching Band 

200 Points Per Performance 

 

Any student that leaves the performance before the director has dismissed them will receive an 
unexcused absence for that performance, resulting in a loss of all possible points for that performance. 
 
During performances students are to remain in full uniform. The show does not end when we leave the 
field. Hats and gloves may be removed, and collar hooks unfastened when not performing. Students will 
not walk around with partial uniforms or unbuttoned coats. Every band member should show that they 
have pride in the band by wearing their full uniform during performances. 
Marching performances is where the most people will see the AHS Band. We must strive for excellence 
each and every time we perform, there is no room for distractions. 
 

Football Games 

 
Students are expected to sit in the bleachers through the first half. You are only allowed to leave the 
bleachers with permission of the director. After half time students are allowed to leave the bleachers to 
visit the restrooms. Students are to be back in the bleachers at three minutes before the end of the third 
quarter, and they are to remain there until the end of the game. When the game is over we will play the 
fight song, and select pieces from halftime. The band will then go back to the band room to turn in 
uniforms and dismiss. 

******Students will not be allowed to visit the concession stand or eat in our uniforms.****** 

*Water will be provided to all members of the band* 

 
Parades and Competitions 

 

There will be parades this fall, and these are great opportunities for us to get out and perform for the 
public. We will arrive in plenty of time to get in uniforms, warmed up, and prepared for the performance.  
 
 

Concert Band 

300 Points Per Performance 
 
At the end of marching season auditions will be held for seats in concert band. Audition music will be 
handed out one week prior to the audition. Seating challenges will only happen at the end of winter 
break. No matter what seat you are assigned, your part is just as, if not more, important than the first-
chair part. FIRST CHAIR DOES NOT EQUAL FIRST PART! 

 
 
 
 
***It is imperative that all students show up on time to all performances. Moving a group of 80 

students requires a strict schedule that must be followed in order for the performance to run 

smoothly. Tardiness or not following time schedules will NOT be tolerated. 
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Rehearsal Procedures 
 
 
Band Rehearsals Ð Due to the amount of students in band class, all students need to practice self-
discipline and respect.  Unless given permission to talk or play by the director, all students are to remain 
quiet. When students come in at the beginning of the hour they will need to check the board to see what 
the band is doing that day. Once you see what we are doing, you need to be prepared for the entire hour, 
and have all necessary music and instruments with you at your seat. If we are outside for marching band, 
you need to be out of the band room with your instruments when the tardy bell rings. If the band is inside 
for a music rehearsal, you will need to be in your seat ready to play by the time the tardy bell rings. If 
you are not ready when the bell rings you will receive a tardy. (See Tardies) 
 
Before School Rehearsals – From time to time the director will call early band rehearsals to clean or 
catch up on music. These rehearsals will start promptly at 7:20 am and will continue into 1st hour. Early 

band is required and you will receive a grade for your attendance. Before school rehearsals are worth at 
least 50 points per rehearsal. 

 
Dress Rehearsals Ð Before certain performances we will have a dress rehearsal. This rehearsal is 
required and will be graded. Students will know the dates of these rehearsals to make arrangements with 
work and family. 
 

Sectionals Ð A sectional is an extra rehearsal called by the section leader or the band director. Any time 
a sectional is called, it is essential that all section members attend. The section leader should take roll and 
let the director know if any members do not attend that did not have prior approval from the director. 
Sectionals are used to improve the overall quality of the section. Memory, dynamics, pitch, etc., should 
be the goals of your sectionals. These rehearsals, if handled properly, can do a lot toward building 
section unity, both socially and musically.  
 
No band can truly be outstanding without regular sectional work. 
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Trips 
 
At times the band will be taking out of town trips. These are performances that are mandatory. All 
students will be required to stay with the group and may only leave the group with the permission of the 
director.  
 
All students are required to ride the bus to the location of the performance. If you want to ride home with 
a parent, the director must get a written note at least one day before the event. Students are only allowed 
to ride home with their own parents.   You cannot ride home with a friend's parents, even with a note. No 
notes will be accepted the day of the event.   This is District Policy, No Exceptions! 
 
While on the bus all students must follow the rules set forth by the transportation department. If you do 
not follow these rules you will be subject to the discipline policy of the transportation department. If you 
lose your riding privileges, you will not be excused from future performances. You must find your own 
transportation to those performances. 
 
Before all out of town trips all students will receive an itinerary of that dayÕs events which will include 
the following: bus departures, arrival time, eating time with location, performance time, and estimated 
time of arrival home. Please share this information with your parents. A copy of the letter will be put on 
the band website the Monday before the performance. 
 
Refer to the performance section of the grading policy for more information. 
 
Remember that you are representing Atchison High School; any misconduct will result in loss of 

any future out of town performances.  

 

 

Out Of State Large Band Trips – Spring 2010 

 

Every two years the band takes a multi-day trip out of town. These trips will include at least one night in 
a hotel, participation in a festival or performance, sightseeing, and an amusement park. These trips are 
NOT required and students are responsible for paying their way either by paying money straight to the 
band or by fundraising. 
Most trips will involve a monthly payment schedule which will total close to the per person cost of the 
trip. Any overpayment due to participation in fundraisers will be refunded, in cash, the day we leave on 
the trip. 
All tr ip details will be communicated through notes and letters that will be sent home with your child, as 
well as through the band website. 
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Contest/Auditions 
 

 
Full Band State Festival Ð This is a required performance. You will get dates and times later. 
 
Solo/Small Ensemble District/State Festivals Ð This performance is voluntary. I hope all of you do this.  
It is a very rewarding experience. Remember, if you sign up to play a solo or in a small ensemble, you 
are required to be there.  If you obligate yourself to something, you should not back out, other people are 
counting on you. 
 
When we have picked out a piece for you to play, it is your responsibility to practice and schedule time 
with the director and accompanist to rehearse. One week before the contest date, the director will listen 
to you play through your piece.  If it is not up to your best performing level, we will discuss waiting until 
the next school year to take it. Through hard work and practice, you will not have anything to worry 
about when you play through your piece. 
 
Regional/State Band Auditions Ð (10th-12th Grades Only) All-District and All-State band auditions are 
also voluntary. This is another rewarding experience that gives you the chance to play with the top 
students from other schools across the district and state. Again, if you sign up, you have obligated 
yourself to perform and you are required to be there. 
 
Freshman Honor Band Ð This group is made up of freshmen from NE Kansas schools, the group will get 
together in January and rehearse all morning with a concert in the afternoon. This group is made up of 
students elected by their Band Directors. If you are interested please inform the director. 
 
Baker Honor Band Ð This group is made up of 9th-12th grade students through NE Kansas, students are 
nominated by the band director. If you are interested please tell the director.
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Uniform Procedures 

 
New uniforms were purchased in 2005. Our last uniforms were 15 years old, in order for these uniforms 
to last as long, we will need to treat them well and go out of our way to keep them clean. I am very 

strict on the uniform policy. Any mistreatment will result in an office referral. 
Our uniform includes pants, jacket, hat, shoes, gloves, and band tee shirt. Your tee shirt is a required part 
of your uniform. 
If you show up without a uniform, or in partial uniform, you will lose all of the points possible for 

that performance.  

This uniform will stay at the school in the designated closet. There will be six uniform attendants 
assigned to lay out and collecting the uniforms before and after every performance. Before a 
performance all uniforms will be laid out on the band room floor with the matching hat, students are to 
find their uniform as soon as possible to get it out of the way. After a performance students will hang 
their uniforms on a hanger properly with pants hung by creases over the dowel on the hanger, coats hung 
so the curve of the hanger is toward the back, and in garment bags if not wet. The uniform attendants 
will not accept the uniforms unless they are properly hung up. Only those students assigned to handing 
out uniforms and flag personnel will be allowed in the storage room during turn-in. 
If you do not hang up your uniforms and/or turn it in after a performance, you will receive an 

after school detention as well as a loss of performance points. 

 
While the uniforms are provided, students must provide the following items: 

! Black marching band shoes Ð around $30 new. These must be ordered through the band, 
at the beginning of the year. We also have used shoes for free, see the director if 
interested. 
Casual style shoes or tennis shoes are not acceptable. 

! Band Tee Shirt $12 - $14, must be worn with band uniform. 

! Black gloves Ð $5.00 a pair.  Your first pair is free. 
! Black socks Ð Provide your own.  If you are not wearing black socks at a performance it 

will result in a partial loss of points. If you forget socks you can buy a pair for $5. 
 
Uniforms are dry cleaned over the summer each year. Any additional cleaning that becomes necessary is 
the studentÕs responsibility. If a student wants to clean a uniform, it will be checked out and checked in 
by the director. DRY CLEAN ONLY!!! Do not wash any part of the band uniform except socks, 

gloves, and your band tee shirt. 

 

If any student damages or loses a part of the uniform due to carelessness or neglect, he/she will be 

responsible for replacing the uniform, which could cost up to $800. Students who do not properly 
care for the uniforms will also face disciplinary action. 
  

Concert Dress 
 
Concert Dress Ð Concert black is required for our concert band performances. Concert black consists 
of a white button up shirt/blouse, black slacks, black shoes, black socks for everyone. You may have 
outgrown or do not have concert black so make arrangements now. If you are not in full concert black set 
forth in the guidelines above, you will risk not being allowed to perform with the band and a loss of all 
points for the performance. 
 
If any information on this page causes a financial problem please contact me ASAP to make 
arrangements.
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School Owned Instruments 

 
 

School instruments will be checked out to a student with the understanding that if the instrument is lost, 
stolen, or damaged due to negligence on the part of the student they will be required to pay to repair or 
replace that instrument. That student could also face disciplinary action for the offense.  
The director will deal with any special situations as they arise. 
Students are checked out an instrument that is in good working order, any repairs that come up 

will be the responsibility of the student. Students will also fill out an instrument check-out form 

that will need to be signed by a parent. 
 

Care of Facilities and Equipment 

 
 
1. NO FOOD, GUM, OR DRINK ALLOWED IN THE MUSIC FACILITIES EXCEPT WATER.  
2. Students should not enter the music office/library without permission.  
3. Large instrument cases are to be kept in slots during rehearsal.  Other personal items must be kept out 
of "traffic areas" of the band room.  
4. Horn slot must be kept neat.  Schoolbooks are not to be stored in these slots.  Marching shoes, etc. 
may be kept in their designated spots during marching season.  
5. If any items are left in the band hall overnight, they will be put in the designated lost and found and/or 
discarded.  
6. Music Room chairs and stands are not to be removed from the room unless requested by the director.  
7. The music library and music computers are to be used with permission of the director only. 
8. Practice rooms are for practicing music only.  
9. Any damage of school property must be repaired, the item replaced, or a reimbursement made 
immediately.  
10. The band department assumes no responsibility for personal items stored in the music room or 
shelves. 
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Band Supplies 
 
 
Items such as reeds, valve oil, cork grease, flip folders, mutes, cleaning kits, etc. can be ordered through 
the director. Students need to let the director know as soon as possible to get the items quickly. You must 
give your money to the director before the items will be ordered.  
 
Marching band –  All wind instrument students will need a lyre and flip folder for their instruments 
during marching band. Clarinet and Saxophone players may purchase a plastic reed, they are MUCH 
more durable and should last about two marching seasons, however they are NOT to be used during 
concert band. (If these reeds are being used in concert band, the director will take the reed and it will be 
disposed of.)  
 
All percussionists are to purchase a pair of concert snare sticks, Vic Firth SD1 are recommended $10.00 
a pair. Marching snare drummers are required to purchase their own sticks for $10.00. Percussionists are 
allowed to use school owned drumsticks and mallets, other than snare sticks. However, if the 
percussionist is responsible for damage or breakage of the sticks, he/she will be expected to replace 
them.  
 
All reed players are to purchase a box of reeds at the beginning of the year. Reeds are only sold in 
quantities of 5 or 10 and prices are posted in the band room. There will not be individual sale of reeds for 
any instrument. It is a good idea to keep at least three working reeds and rotate if one of those breaks you 
need to purchase a new box.  
Clarinet and Alto Sax players are required to play on a Fobes Debut mouthpiece, unless approved by the 
band director, during concert band, these mouthpieces are available for $30 each. Please see the director 
if you think you already have this mouthpiece. 
 
Brass players will need to purchase a bottle of valve oil. Trumpet players will need a straight mute for 
concert band. All prices are posted in the band room. 
 
 
There is no ÒchargingÓ for supplies, if you are unable to play your instrument due 
to the fact that you are out of supplies, i.e. reeds, you will lose participation 
points until you take care of the requi red supplies.  
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Atchison High School Band Lettering Process 
 

 

Lettering in band at Atchison High School is a symbol of outstanding service to the overall band 
program beyond the graded expectations. A student who earns a letter displays commitment, leadership 
skills, practices individual achievement, and represents the qualities of a team player. By following this 
procedure, students will be able to letter by the end of their sophomore year, and all students should be 
able to letter by the end of their junior year.  
Requirements for lettering include the following criteria: 
1) Successful completion of at least four (4) consecutive semesters of band participation. 
2) Achieve and maintain an A or B grade in all semesters of band. 
3) A total of 250 lettering points must be earned. Points towards lettering must be earned as follows: 
 

Seniority.......................................10 points every year 

Leadership Position........................................20 points 

Private Instruction...............................10 points per year 

Summer Rehearsals (June and July).............5 points per rehearsal 

Community Band Participation...............................10 points 

Summer Music Camp..........................................10 points 
Out of School Music Performance Attended....................5 points 

Uniform Attendee...........................................15 points  

Pep Band Participation.....................................10 points 

Marching Band..............................10 points per performance 

Jazz Band Participation...........................10 points per year 

Perfect Attendance at all Performances in a Year....30 bonus points 

All-District Band Audition.................................10 points 

All-District Band..........................................25 points 
All-State Band......................................Automatic Letter 

All-District Freshman Honor Band...........................15 points 

Pit Band for the Musical...................................50 points 

Regional Solo and Ensemble Festival...........20 points for I rating 

     15 points for II rating 

    10 points for III rating 

Participation in State Solo and Ensemble Festival..........20 points 

 

***Special projects points determined by the director. These include extra performances, honor events, 
selected activities, special trips, etc.*** 
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Band Boosters 

 
The AHS Band Parents Association is a group lead by parents of band members 
to support the AHS Bands and Directors. The purpose of this group is to 
organize and assist the band with performances, fundraising and support the 
band students during travel. This group meets monthly in the AHS Band room 
on the third Tuesday of each month at 6:30pm. These meeting usually last 30 
minutes and items taken care of at the meetings are fundraising ideas, parental 
support at performances (i.e. Video Camera, Water, Food, and help with 
supervision), as well as help in preparation for the Evening of Jazz in March. If 
you are interested please email or call me and you will be put on a contact list. 
 
I invite all parents to come to the next meeting of the Band Boosters on Tuesday, 
August 19th at 6:30pm in the AHS Band Room. 
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The MusicianÕs Pledge 
 

Because I am 
A well-behaved musician, 

I listen and follow directions, 

Use self-control, respect people, 

Instruments, and materials,  

and always do my best 

 
Because I am 
A world class musician, 

I listen attentively to music 

Of many different styles and 

Historical periods, and respect  

the music of other cultures 

 
Because I am  
A performing musician, 

I use my musical skills, 

To the best of my ability 

And contribute to the group 

In my highest capacity 
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Calendar of Performances 

 
Fall 2008 

 
 
September 

 
19th Friday  Home Football Game, Report 5:45pm 
 
20th Saturday KU Band Day, All Day Event, Times TBA 
 
26th Friday  Homecoming Parade, 2:00pm 
 
26th Friday  Home Football Game, Homecoming, Report 5:15pm 

 
October 
 
 10th Friday  Home Football Game, Band Night, Report 5:15pm 
  
 15th Wednesday Baker University Marching Festival, All Day Event, Time TBA 
 
 18th Saturday MWSU Homecoming Parade, All Day Event 
 
 25th Saturday Atchison Halloween Parade, Times TBA  
 

30th Thursday Home Football Game, Report 5:45pm 
 
November 
 
 8th  Saturday  All -District Band Auditions, 10-12 Grades Only, Optional 
 
December 

6th  Saturday  All -District Band Rehearsal/Performance, Optional 
  
 3rd Wednesday Dress Rehearsal @ AMS Auditorium, Report 6:30pm Sharp! 
 

4th Thursday  AHS Winter Concert, 409 Auditorium, Report 6:15pm 
 

We will have additional performances to be scheduled during the Fall, you 
will receive this information in plenty of time to make needed plans. Please 

check the website often. 
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Atchison High School Band 
 

Commitment Contract 

 

 
I have read the Atchison High School Band Handbook and understand my role and responsibilities as a 
member of this band. I hereby agree to comply with the rules, regulations, and responsibilities in this 
handbook.  I will, to best of my ability, contribute to the success of the Atchison High School Band. 
 
 
________________________________   ______________________ 
Student Signature      Date 
 
 
As an AHS Band Parent/Guardian, I too have read the Atchison High School Band Handbook carefully 
and will help my child fulfill his/her role and responsibilities to the instrumental music program. 
 
I also give the above student permission to travel with the band to all performances in town and out of 
town. 
 
 
________________________________   ______________________ 
Parent/Guardian Signature     Date 
     
__________________   ____________________________________ 
Phone      Email (if available) 
 
 
 
We are always in need of parental support and help with various band activities. If you are willing to 
offer your assistance, please check the box below. 
 

"  I would like to be part of the Band Parents Association  
 

"  I am interested in chaperoning a band trip. 
 

"  I am interested in helping with setup and cleanup of the Evening of Jazz in March.    
 

"  Other:_________________________________________________________ 
 
 
 
 

***This sheet is due to the director by August 21st for full credit***  


